1. Items you will need before you begin your Direct Loan Master Promissory Note:

Your Social Security Number

Your FAFSA Pin (Duplicate PINS may be accedsi#jt/avww.pin.ed.gov)

Your driver's license number éfailable)

The nams, addresses and phone numberstab personal references (These may
include a parent, relative or close friend.)

2. Logon on to the Federal Student Aid Direct Loan websitgtps://dlenote.ed.gov

3. Cick on 'Complete New MPN for Student Loans.'
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PLUS Loans You will be required to use your U.S. Department of Education issued PIN to complete an electronic MPN. For additional information or to ask
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4. A box will pop up asking if you are taking out a loan to pay for your education. Click 'OK.'

Graduate PLUS loans that you take out to pay for your own education, or for parent PLUS loans that you take out to pay for your child's education.
If you do not want to complete the MPN electronically, you may complete it using the paper process. If you would like to complete a paper MPN,


http://www.pin.ed.gov/
https://dlenote.ed.gov/

¥ou have selected Complete Mew MPR for Student Loans,
This is the correct choice if vou are taking out a loan to pay For wour own education. Click 'K ko
proceed,

If wou are taking out a loan ko pay for vour child's education click 'Zancel' and then select Complete
Mew MPM For Parent PLUS Loans, Would you like ko proceed?

‘ ' [ Cancel

5. MPN Type Selection: Select 'Subsidiz@subsidized' and click 'Contie.’
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6. Read general instructior@refully. On campus users should already be equipped with the

proper hardware and software. Click 'Proceed' to continue.
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COMPLETE NEW MPN FOR STUDENT LOANS

Below you will find a quick outline of the steps involved in the electronic Master Promissory Mote {MPN) process, If you haven't read the "What to Expect" section
About the MPN of this site, we recommend that you do so now. In addition, make sure that you have the hardware and software necessary to complete an electronic MPN.

an electronic MPN can be completed in 9 steps, Read the information below to understand how the electronic MPM process works, We estimate that it will take 30
What You minutes to complete the electronic MPN process, Make sure vou allow enough time to complete the entire process in a single session, If vou exit this web site
Need befare submitting your signed MPMN in Step 8 and return later, you'll have to start aver beginning with Step 1.

Step 1 Login to eMPN
What to Step 2 Disclosure and Consent
Expect Step 3 Provide Mame and School
Step 4 Complete MPN
Step 5 Review/Read Draft MPN
MPN for "
Student Loans Step 6 Zign Your MPH
or Parent PLUS Step 7 Review Signed MPM/Enter Confirmation Code
Find uutLIFI:a?: Step 8 Confirm Acceptance of MPM Terms and Submit MPN
Step 9 Success! Now Print Your MPH

Complete New You need certain hardware and software to use an electronic MPN,

MPN for Student . . . . . . .
LR AQL Users please click here for important information on using this site.

Remember, by signing an MPN you are agreeing to pay back any Direct Subsidized Loans and Direct Unsubsidized Loans that you receive to pay for your
Complete New education.
MPN for Parent
PLUS Loans As of December 26, 2004, the PIN requirements have changed. If you have not updated your information already, please visit the PIN Site to
review the requirements and update your profile. You must have an updated profile to login and complete your eMPN after December 26, 2004.



7. Fillin Requested information and click 'Submit.'
NOTE: Remember to exclude the dashes in your SSN and to use mm/dd/yyyyrasathiefo
your birthdate.
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You are not done yet...there are nine steps left to complete.

What You -
Need Please login in order to complete a new eMPN,

Since your PIN can be used to retrieve personal information about you and to sign documnents, you must not share or disclose the PIN to others. By using your PIN, you
agree that it has not been compromised -- no one besides you knows it. If you think your PIN has been compromised, you should change it at the Department of
What to Education PIN Registration Web site using the option "Change PIN",

Expect
Login to eMPN

Social Security Number: | |
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You are not done yet...there are eight steps left to complete.

Welcome Back! You are about to complete and sign an electronic Master Promissory Note (MPN) for one or more student loans that vou will have to repay. The law requires that we
provide certain information to you and obtain your consent {agreement) to use an electronic MPHN.

Information about using an electronic MPH:

« You need certain hardware and software to use an electronic MPH,

To wiew your final completed MPN at the end of this process, or to retrieve a completed MPMN, you will need Adobe Acrobat Reader version 4.0 or higher, If yvou have a visual
impairment and use an assistive device, you will need Adobe Acrobat Reader version 5.0,

“fou may choose to use a paper version of the MPN. If you want to use a paper wersion, contact the school's financial aid office.

Yau may change vour mind about using an electronic MPN at any time up until you submit your electronic MPN to us. If you change your mind, vou may use a paper version of
the MPN. Ta da this, contact the school's financial aid office.

* Your agreement to use an electronic MPM applies anly to cormpleting and obtaining copies of vour electronic MPM, If we do ather electranic business with you in the future, vou
will need to agree separately to do that business with us,

You can obtain a paper copy of the electronic MPN that you subrnit to us by printing it from your computer or you may ask us to send you a copy at no cost, We will give you
information about these options after you submit yvour electranic MPM to us,

Before you can continue, you must agree ta use an electronic MPM by checking the staternent belaw. To agree ta use an electronic MPN and move to the next step, check the statement
and click "Continue”. To cancel this electranic MPN and exit the site, click "Cancel.”

N agree to use an electronic MPN and have the required hardware and software.
(rour response will be recorded and be made part of your completed MPRN.)



9. Fillin yourfirst name, middle initial and last name. Confirm that the correct SSN and DOB are
listed.

NOTE:flthese are incorrécplease confirm that you have the correct PIN number and return to
Step 7 to reenter the correct PIN.

Click on the &ow to the right of 'School laation' and select 'New Hampshire.' Click 'Continue.’

10. Click on the mow to the right of 'Schoélnd selectPlymouth State UniversityClick '‘Continue.’

11. Confirm that the information is correct. If not, click 'Modify Name, Student's Information or
School Information’ and correct as needed. If yes, click 'Continue.'



