
 
1. Items you will need before you begin your Direct Loan Master Promissory Note: 

 
Your Social Security Number 
Your FAFSA Pin (Duplicate PINS may be accessed at http://www.pin.ed.gov)  
Your driver's license number (if available) 
The names, addresses and phone numbers of two personal references (These may 
include a parent, relative or close friend.) 
 

2. Logon on to the Federal Student Aid Direct Loan website at https://dlenote.ed.gov 
 

3. Click on 'Complete New MPN for Student Loans.' 
 

 
 

4. A box will pop up asking if you are taking out a loan to pay for your education. Click 'OK.' 
 

http://www.pin.ed.gov/
https://dlenote.ed.gov/


 
 

5. MPN Type Selection: Select 'Subsidized/Unsubsidized' and click 'Continue.' 
 

 
 

6. Read general instructions carefully. On campus users should already be equipped with the 
proper hardware and software. Click 'Proceed' to continue. 
 

 



 
7. Fill in Requested information and click 'Submit.' 

NOTE: Remember to exclude the dashes in your SSN and to use mm/dd/yyyy as the format for 
your birthdate. 

 

 
 

8. Carefully read the disclosure page, check the box next to 'I agree' and click 'Continue.' 
 

 
 



9. Fill in your first name, middle initial and last name. Confirm that the correct SSN and DOB are 
listed.  
 
NOTE: If these are incorrect, please confirm that you have the correct PIN number and return to 
Step 7 to re-enter the correct PIN.  
 
Click on the arrow to the right of 'School Location' and select 'New Hampshire.' Click 'Continue.' 

 

 
 

10. Click on the arrow to the right of 'School' and select 'Plymouth State University.' Click 'Continue.' 
 

 
 

11. Confirm that the information is correct. If not, click 'Modify Name, Student's Information or 
School Information' and correct as needed. If yes, click 'Continue.' 

 


