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(603) 535-2336       career.services@plymouth.edu

Schedule an appointment with Career 
Services for more in-depth information

Rita B. Hayworth
4 Kelly Drive, Plymouth, NH      (603) 555-2336      r.hayworth@yemail.com

Dear Ms. Smith,

 My name is Rita Hayworth, and enclosed is my resume for consideration 
for the Art Technician role I found on www,filmmuseum.org. Given my recent 
education in art history and my year-long experience as an intern at the Film 
Museum, I feel that my knowledge, skills, and abilities make me an ideal 
candidate for this position.
 My passion for art preservation has persisted from high school through 
college. In addition to learning the various techniques of studio art,I developed 
a deep appreciation for painting, print-making, collage, and photography from 
a historical perspective. I understand the importance of care and maintenance in 
the fine arts to help preserve these artifacts for future generations to enjoy, and 
was excited to see an opportunity to contribute my skills to your organization.
 At the Film Museum, I worked with on the preservation, care and 
maintenance of different film formats including Super F-Series, Eterna, celluloid, 
and nitrate-based stocks. I worked with the Museum’s curator on developing an 
exhibition on “Celebrating the Super 8mm film”. In addition to special handling 
of the exhibit pieces, I also assisted in a social media campaign using the 
Museum’s Facebook, Instagram, and Twitter accounts to raise awareness of film 
preservation and to encourage visitation during the exhibition.
 This letter and my attached resume are just a brief summary of my fit for 
this position, and I welcome additional conversations into ways I can support the 
Film Museum. Feel free to contact me at (603) 555-2336 so we can find a time 
to further discuss this position and the skills I offer. I look forward to hearing 
from you. 

Sincerely,

Rita B. Hayworth

THE PERFECT COMPANION PIECE TO YOUR RESUME!
• Provides a narrative for your experience and allows you to tie together various parts of your 

resume into a cohesive whole 

• Allows you to communicate passion or interest in the position/organization, and promote 
transferable skills

Have a similar header 
to your resume to 
tie the documents 
together.

Introduce yourself, 
provide information 
on the position you 
are applying for and 
where you found the 
position.

Research the position 
and organization, 
and demonstrate an 
alignment with their 
values, mission, and/or 
goals.

Promote your relevant 
experiences and 
achievements, but 
avoid just repeating 
exactly what is on 
your resume.

Be positive and 
confident without 
being boisterous or 
conceited.

Add an image of 
your signature, or 
just follow with your 
name. 

Keep to 3/4 to 4/5 of 
a page in length.

If you are emailing your resume, your email body may be your cover letter.


