Criminal History Record Check Clearance

Click here to log into your myNHDOE account.

From your EIS profile, choose 'Online Application and Test Evaluation Requests.'

B Online Applications and Test Evaluation
Requests

Click here to view the applications and test evaluation requests that are
available for you to submit online.

Select 'Apply for a Criminal History Record Check Clearance.’
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Select "PEPP Student' as the purpose of your clearance application, then select ‘continue’ and click
'next.
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You are applying for a Criminal History Record Check Clearance
Create Criminal History

Record Check Clearance Please select the purpose for your clearance application.
Application
Help 5 O First-time New Hampshire Educator

O PEPP Student
Contact Support

O school Bus Driver
Navigate

s a unction with a record check application with the New Hampshire Department of Safety.

Launch SSO This application must be sy bmitadin conjunation Wk £1ecord tneck appraaton'whh the New Hampshire Departinentor 3810.y SNSRI
Logout of EIS Please select the purpose for your clearance application.

@ Continue - Please continue the application.

O cancel - Please cancel the wizard.



https://my.doe.nh.gov/myNHDOE/Login/Login.aspx

For steps 2 - 4 verify your personal information including address, phone number, email, etc.

You are appiyIng for a CrIminal HIStory ReCord Check Clearance.
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Once you have entered the required data click on the Next button.
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® Coninue - Piease continue ihe wizand O Cancel - Please cancel the wizard

O cancel - Frease cancel the wizard

You are applying for a Criminal History Record Check Clearance

Please review your emali addresses carefully to ensure that you receive ail related to your We 1hat you Include an atternate
(personal) emall address because work emall addresses may be subject to change by your employer or become invalid when you change employers.

“To enable SMS messaging, please check the Allow SMS/Text box below (data rates may apply). To disaliow, simply uncheck the box.
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Once you have entered the required data click on the Submit button.

@ Save - Please save the profile information
O cancel - Piease cancel the wizara
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Carefully read and answer the application questions in step 5.

You are applying for a Criminal History Record Check Clearance
Please answer the following required questions of the Cnminal History Disclosure Statement.

Yes No Question
3| | Have you ever been convicted or charged pending dispositon of a Class A Misdemeanor or ANY Felony in New Hampshiro or any other jurisdiction?
| ™~ |(Minor traffic violations with the exception of DW1 and drug related motor vehicle offenses are not reportable.)
O | ©Have you had any type of Education Credential or revoked in New any other
Have you had a corrective action related o an Educator Credential Imposed upon you in New Hampshire or any other jurisdiction tha did not resut in
or revocation of your Education Credential?
) [Have you ever surrendered any Educator Credential in New Hampshire or any other jurisdiction o settle a discipiinary action?
mmmwwnwm-(m mwinmu)meam Education Personnel, Para-educator, Classroom AK, or
Volunteer” for New Hampshire or any other jurisdi
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as (including, but not limited to) an Educator, Para-educator, Classroom Aid, Transportation Personnel, Education Personnel or “Designated Volunteer”
any public school. private school, charter school, or public academy?

If you answered “yes" to any of the above questions, please provide explanatory documentation after submitting your application. From your profile screen, choose
Documents on the left, then select “Upload Additional Documentation®.

Confirmation
= lwwmlm"wwhmw and that all information provided herein, including all accompanying documentation, is true,
Sa ‘and complete to the best of my knowledge.
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substantiated aliegations and/or open i be . By executing this agreement.
iprescribed by RSA 541-A:29 and acknowiedge that this application will not be deemed approved or granted prior 10 the agency’s actual receipt and review of my|
[Criminal History Record Check.
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Once you have answered the Background question click on the Next button.

@® Continue - Please continue the wizard.
O Cancel - Please cancel the wizard.




For step 6, upload the required document. Your driver’s license picture must be saved as a pdf file. In
case you need them, here are instructions for converting a picture to a PDF.

Select 'choose file' and select the document to upload.

Then choose ‘document type' (driver’s license) and next ‘add file.'

Create Criminal History Record Check Clearance Application - Step 6 of 8 o
You are applying for a Criminal History Record Check Clearance

Providing evidence of these requirements will enable your & ation review During that review addibional requirements may be identified And requested. You can
add them now or do so later from your Educator home page PDF format max 15 MB per file

You must provide all required documents before you can proceed

Please provide the required documentation

% show Status Explanation >>>

Choose a file and a type, then click "Add File” Repeat the process for as many fies as you need

Fiie "Choose File | No file chosen

Document Type ‘7Selecl a document ty|
Add File

Files to be imported
Document Name: Drivers License pdf

Document Type: Driver's License

-------------------------------------------------------------------------------------------------------------------------------

reby certify that | am the individual listed in this application, and that all information provided herein, including all accompanying
| documentation, is true, accurate, and complete to the best of my knowledge.

Once you have completed selecting documents for upload, click on the Next button.

@® Save - Please save the documents
) Cancel - Piease cancel the wizard
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The status icons will turn yellow once the required documents are uploaded.

Verify the 'files to be imported' and select the required acknowledgement prior to moving on to the next
step.

Complete the payment process ($100.00).

Select 'make payment," and you will be asked for your debit/credit card information.

You will receive a confirmation on the screen and via email.


https://www.plymouth.edu/sites/default/files/media/2023-08/convert-picture-to-pdf.pdf

