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district partners, the state department of education (NHDOE), and other agencies to maximize the learning
experiences of interns. 

603.535.2220 psu-holmescenter@plymouth.edu
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SO YOU WANT TO BE A TEACHER?

You are cur ious and love learning.  You are pass ionate about the need for  and qual i ty  of
the educat ion of chi ldren.  You want to take on the t remendous responsibi l i ty  and honor of
teaching young people of al l  ages,  ident i t ies ,  and levels  of  abi l i ty  how to understand and
interact with our  rapidly  changing modern wor ld.  You want to make a difference.

Being a teacher means:
you bel ieve in your students ,  every s ingle
one,  and you make sure they know i t
every day wi l l  be different
you are a ro le model  and advocate
because you bui ld re lat ionships and
learning communit ies with your students ,
thei r  fami l ies ,  and your col leagues
you never stop learning and you get to do
it  every day f rom and with your students
you are not omniscient but rather a master
faci l i tator  of  your students ’  learning
you meet the needs of al l  your  students not
only  by cover ing curr iculum, but by us ing
what you learn about your students and
their  growth to inform your teaching;  you
are f lex ible,  responsive,  and take
advantage of teachable moments
much of your most effect ive and excit ing
work wi l l  be done col laborat ively

Did you know?

Welcome!

understanding that best  pract ice is  def ined by
current research but wi l l  a lways be ut i l ized
from where you are in your journey as a teacher
you ant ic ipate where your students might
struggle because you have done what you are
expect ing them to do (or  are doing i t  r ight
along with them),  and you are ready to help
them succeed by breaking down barr iers  to
their  learning
you wi l l  work so much more than school  day
hours
even though everyone wi l l  te l l  you (and you
yourself  wi l l  know) not to “take i t  personal ly , ”
you wi l l  -  because you care,  and your students ’
success and happiness is  a lways your pr ior i ty
laughing;  your sense of humor and the joy you
br ing to and get f rom your students wi l l  be
transformative
you might not always feel  i t  i s  so,  but your work
is  appreciated and matters  more than you know
(teaching.  is .  hard.  work. )



DISPOSITIONS

Disposit ions are the profess ional  habits ,  values and bel iefs  that under ly  a teacher ’s  pract ice.  They are att i tudes
and modes of conduct teachers use as they interact with students ,  fami l ies ,  community  members ,  and profess ional
col leagues.  Teachers must demonstrate the profess ional  att i tudes and conduct that faci l i tate student learning and
convey a posit ive image of the educat ion profess ion.  Profess ional  disposit ions the expected behaviors  of  al l
educators.

professionalism
poise and confidence
positive and enthusiastic attitude
teacher presence and flexibil ity in the
moment
professional appearance
punctuality and dependability
effective oral and written communication
skil ls
collaboration
receiving, seeking and acting on feedback
confidentiality

preparedness in teaching and learning
knowledge of content and curricula
repertoire of teaching strategies
careful and complete planning and
preparation
instructional decision making informed by
content, curricula, and knowledge of
students and anticipation of “how the
lesson wil l  go”

The Teacher Candidate has chosen to enter  the career f ie ld of educat ion and works intent ly  with
di l igence and pass ion to that end;  wholeheartedly  engages in coursework and f ie ld work with cur ios i ty ,
inquiry ,  mindfulness and col laborat ion,  ut i l iz ing communicat ion and problem-solv ing sk i l l s  and a l i fe long
learning mindset to pursue best  pract ice for  al l  students.  The teacher candidate eff ic ient ly  completes
non-academic requirements ,  monitored by the Holmes Center ,  required pr ior  to the internship.

commitment to students and their learning
appreciation of and value for academic
diversity
relationship building with students
establishment of learning environment and
classroom atmosphere
student engagement
model of curiosity, integrity, and eagerness
to learn

reflective practice
collaboration with colleagues
initiative and resourcefulness
social and emotional intell igence to
promote personal and educational goals
and stabil ity



THE ROAD TO TEACHER LICENSURE

Pre-Internship Requirements
DECISION

POINT I

Internship ApplicationDECISION
POINT I I I

Internship Placement Requirements
DECISION

POINT I I I

The Internship
DECISION
POINT IV

The process of  becoming a l icensed teacher includes coursework ,  appl icat ions,  l icensure tests ,  f ie ld
observat ions,  background checks,  an internship,  a pract icum project (TCAP) ,  and more.  I t  i s  a journey
of profess ional  development.

ART EDUCATION K-12
ELEMENTARY EDUCATION K-6/K-8

ENGLISH LANGUAGE ARTS EDUCATION 5-12 
MUSIC EDUCATION K-12 

PHYSICAL EDUCATION K-12
PHYSICAL & HEALTH EDUCATION K-12

SOCIAL STUDIES EDUCATION 5-12

The Road to Teacher Cert i f icat ion out l ines the required steps for  meet ing l icensure requirements.  Undergraduate
students are expected to rev iew the four Decis ion Points ,  ask c lar i fy ing quest ions,  and take responsibi l i ty  for
complet ing each l is t .  Each decis ion point  is  a l i s t  of  i tems required in order to move on to the next l i s t  and,  f inal ly ,
to cert i f icat ion.  The fol lowing requirements apply to al l  students.  Indiv idual  programs may have addit ional
requirements.

The Road to Teacher Cert i f icat ion and th is  handbook apply to you i f  you are an undergraduate student enrol led in a
program leading to one of these l icensure areas:





T IMEL INE
T H E  R O A D  T O  T E A C H E R  L I C E N S U R E

Orientation with Clincal Coordinator
BASA Testing Requirement
NH Codes of Conduct & Ethics

Complete Decision Point I  Requirements before the end of year 2.

Internship Application
Fall  and Year-long Internship Application Due February 1
Spring Internship  Application Due Apri l  1

Fall  & Year-long Intens -  Meet Mentor & Submit Placemnet Confirmation
  Complete Background Check as Required by Placement School District

Spring Internships:  Meet Mentor & Submit Placement  Confirmation
  Complete Background Check as Required by Placement School District

Review & Understand the Evaluation Rubric

INTERNSHIP!! !  And Seminar with TCAP

Complete Licnesure Requirements such as Subject-Area Testing

NH Licensure Requirements

YEAR 1 - DECISION POINT I

YEAR 2 - DECISION POINT 1

YEAR 3 - DECISION POINT II & III

YEAR 4 - DECISION POINT III & IV

AND BEYOND...

Faculty Evaluations
Criminal History Record Check



DECISION POINT I

ORIENTATION SEMINAR
The Holmes Center will host a meeting for you and your peers in which we will overview the Road to Teacher Certification,
including this handbook. 

We will answer your questions, including how to create at NHDOE account, so that you can request a basic skills assessment
waiver with alternative test scores. We will also introduce you to the Holmes Center Internship in Teaching Overview webpage
and the NH Codes of Conduct and Ethics (Appendix C).

CANDIDACY APPLICATION
This brief form is your entrance ticket to Holmes Center Educator Preparation and results in the activation of The Road to Teacher
Certification in your  Taskstream. It is completed during Orientation during your first year at PSU. The Holmes Center oversees your
licensure requirements after your application has been received. You will find the form on the Decision Point I webpage.

GPA REQUIREMENT
A program dependent minimum GPA is required for all teacher preparation students to begin an Internship in Teaching. Please
view your academic catalog for program specific GPA requirements.

ORIENTATION SEMINAR
CANDIDACY APPLICATION
GPA REQUIREMENT

Decision Point I requirements are completed in the first two years at PSU. They are tasks required by the NH
Department of Education for undergraduate  students in teacher preparation programs at PSU. These requirements
will be completed before Internships in Teaching begin. Transfer and major change students, please make an
appointment right away to meet with the clinical coordinator to get yourself caught up (also see Appendix A).

NH BASIC SKILLS REQUIREMENT (BASA)
As part of the NHDOE Licensure requirements, students enrolled in an educator preparation program leading to certification must
meet the Basic Academic Skills Assessment (BASA) in reading, writing, and math. This requirement reflects learning typically
acquired between middle school and tenth grades. It is strongly recommended that students complete this requirement as soon as
possible while middle and high school coursework remains freshest in memory.

In 2024, the NH DOE adopted Essential Academic Skills tests administered by Pearson National Evaluation Series for teacher
candidates to meet the basic skills requirement.

-  Pre-Internship Requirements

NH BASIC SKILLS REQUIREMENT
CRIMINAL HISTORY RECORDS CHECK
FACULTY EVALUATIONS

https://campus.plymouth.edu/educator-preparation/internship/
https://forms.office.com/Pages/ResponsePage.aspx?id=kxgk1i1R3EaNK75H4l9WZmBWPe34QxRMjl-HAptPd6hUQ0taQkk0UDk4WkVNNkVJRkRMWEgxOEhYUy4u
https://nhdoepm.atlassian.net/wiki/spaces/CHD/pages/193954172/Basic+Academic+Skills+Assessment+BASA+and+Subject+Area+Testing+Information
https://www.nestest.com/state/nh


Reading: https://www.nestest.com/test/005 
Writing: https://www.nestest.com/test/006
Math: https://www.nestest.com/test/007 

Preparation materials for these tests are available on the PNES website.

Further information about these tests are available as follows:

Prepare!!
There are two parts  to gett ing ready for  test ing.  Both are important to your success.

DECISION POINT I

PSU Academic Services
  for  Everyone

The PSU PASS Center  i s  located in Speare Hal l .  They wi l l  help students prepare for  the Praxis  Core Math.
Stop by or  v is i t  thei r  website to set  up an appointment.

The PSU Writ ing Center  i s  located at Lamson L ibrary.  They wi l l  help students prepare for  Praxis  Core Wri t ing and
Reading.  For example,  a study group for  Praxis  Core meets on Tuesdays and Thursdays at  4PM each week dur ing the
fal l  and spr ing semesters .
Stop by or  v is i t  thei r  website for  an appointment.

NH BASIC SKILLS REQUIREMENT (BASA) - Cont inued

Eligible for Accommodations? - Do not Delay!
Pearson Nat ional  Evaluat ion Ser ies provides accommodations for  Test  takers with disabi l i t ies or  health-
related needs.  You must f i rst  register  for  the tests  you wish to take without schedul ing test  dates,  then
apply for  and receive approval  for  accommodations for  tests .  P lease v is i t  the page for  the test/s you
wish to take for  more information.  You wi l l  f ind i t  (cal led Alternat ive Arrangements)  toward the bottom
of the l i s t .

1 . Review the content assessed on each test .  You learned the reading,  wr i t ing and math content in middle
school  and ear ly  h igh school .  Pract ice t imed wri t ing responses to sample wr i t ing prompts.

2. Learn how the tests  are set up ( i .e. ,  t iming,  format,  etc. ) .

https://www.nestest.com/test/005
https://www.nestest.com/test/006
https://www.nestest.com/test/007
https://www.nestest.com/prepare
https://www.plymouth.edu/academics/plymouth-academic-support-services
https://www.plymouth.edu/academics/plymouth-academic-support-services
https://www.plymouth.edu/writing-center
https://www.plymouth.edu/writing-center/about-us


NH BASIC SKILLS REQUIREMENT (BASA)  

Other options for the Basic Skills Test Requirement are:
ETS Praxis Core Academic Skills for Educators tests (administered by ETS) are still accepted by the NH DOE. More information
can be found on the Holmes Center Praxis Core webpage.

Reading (5713) - passing score = 156
Writing (5723) - passing score = 162
Mathematics (5733) - passing score = 150

Performance at or above a predetermined score (set by the NHDOE) on a nationally recognized test in the areas of reading,
writing, and/or mathematics such as, but not limited to, the SAT, GRE, or ACT. Submit the online Test Evaluation Request
(waiver application), and upload a copy of your score report directly to the NHDOE. 

Important: Some states outside of New England may require different basic skills assessments. Contact the Holmes Center with
questions.

IMPORTANT:  Praxis  Core is  st i l l  an acceptable means of meeting the basic sk i l l s  requirement.  Students who
have met the basic sk i l l s  requirement with ETS Praxis  Core assessments are exempt f rom taking the new
Essent ial  Sk i l l s  Tests  and do not need to apply for  a test  evaluat ion waiver .  Students who have not yet met
al l  or  part  of  the basic sk i l l s  requirement may choose to cont inue with Praxis  Core assessments or  to take
PNES Essent ia l  Academic Ski l l s  tests  to meet the remainder of  their  basic sk i l l s  requirement.

DECISION POINT I

CRIMINAL HISTORY RECORD CHECK REQUIREMENT

- Cont inued

By NH State Law, a Cr iminal  History Record Check (CHRC) is  required for  al l  students who declare candidacy in an
educator preparat ion program. This  mandatory cr iminal  h istory record check must be completed before the end of
the second year at  PSU (sooner for  t ransfer  students)  and includes both f ingerprinting  (submitted to the NH
Department of  Safety)  and an application for clearance  (submitted to the NH Department of  Educat ion) .

Indiv iduals  enrol led in PSU programs leading to educator l icensure (aka teacher prep) must set  up a myNHDOE –
Educator Info System (EIS)  account and complete a cr iminal  h istory record check.  The CHRC includes:

F ingerpr int ing and Apply ing to the NH Department of  Safety (with payment)
Apply ing to the NH DOE for  c learance (with payment) .

IMPORTANT:  Any other background check and/or f ingerpr int ing previous ly  completed (e.g. ,  for
employment,  f ie ld work or  volunteer work ,  including summer camps,  after  school  programs,  subst i tute
teaching,  chi ldcare centers ,  etc. )  wi l l  not be accepted or  exclude you from this  NH DOE requirement.

https://www.ets.org/praxis/register/?WT.ac=praxishome_praxisregister_180911
https://campus.plymouth.edu/educator-preparation/certification-testing-requirements/certification-testing-requirements-praxis-core/
https://www.plymouth.edu/sites/default/files/media/2023-11/using-sat-scores-to-apply-for-a-praxis-core-waiver.pdf
https://www.plymouth.edu/sites/default/files/media/2023-11/using-sat-scores-to-apply-for-a-praxis-core-waiver.pdf


Please,  careful ly  read the instruct ions below. Parts  of  the process are not especial ly
intu i t ive,  and you wi l l  avoid delay and poss ibly  extra expense by ut i l iz ing these instruct ions.

There are two parts  to th is  process:
1 . creat ing an account -  general  registrat ion

2. creat ing your prof i le

CRIMINAL HISTORY RECORD CHECK REQUIREMENT

Another Background Check ?!
The NH DOE required CHRC is  val id for  4 years.  I t  wi l l  be redone at the t ime of l icensure.  In  addit ion,
students later  enrol l ing in a graduate program may need to complete a new CHRC, regardless of  expirat ion
date of in i t ia l  check.

School  dist r icts ,  as wel l  as chi ldcare centers ,  camps,  and after  school  programs,  require a cr iminal  records
check pr ior  to the start  of  any volunteer ing,  observat ion exper ience,  f ie ld work ,  internship,   and employment.
Students must comply with local  school  pol ic ies and pay for  al l  cr iminal  record checks as required.

DECISION POINT I- Cont inued

CHRC Instructions

First ,
Skip th is  task i f  you al ready have a NH DOE Educator account.

Note: If you have ever submitted a test evaluation form, applied for any credential, had test scores submitted from ETS or Pearson
to our office, or received a recommendation for licensure from a NH approved educator preparation program, you likely already
have an EIS account established. This account may or may not have sufficient profile information to associate with your mynhdoe
account during the set up process.

Here are detai led DOE EIS Account instruct ions for  sett ing
up your account.     

Use this l ink  to go to the myNHDOE login page to open an
account and obtain an Educator ID number (EDID).
     (https://my.doe.nh.gov/myNHDOE/Login/Login.aspx)

(https://www.plymouth.edu/sites/default/f i les/media/2
023-11/new-mynhdoe-account.pdf)

myNHDOE EIS Account Dashboard

Stuck? Submit  a mynhdoe help request  t icket (cal l ing is  not advised).

https://www.plymouth.edu/sites/default/files/media/2023-11/new-mynhdoe-account.pdf
https://my.doe.nh.gov/myNHDOE/Login/Login.aspx
https://nhdoepm.atlassian.net/servicedesk/customer/portal/7/create/173


A) NH DEPARTMENT OF SAFETY ONLINE PORTAL

CRIMINAL HISTORY RECORD CHECK REQUIREMENT 
CHRC Instructions -  Continued

Task 1

B) PLYMOUTH POLICE DEPARTMENT

This  is  the most di rect and eff ic ient way to complete Task 1 .  However ,  i t  requires a v is i t  (by appointment)
to on of 7 designated L iveScan s i tes ( l i s ted in instruct ions) .  P lease use these Option A Detailed
Instructions .

Th is  opt ion requires a v is i t  (by appointment)  to the Plymouth Pol ice Department ,  located at 334 Main
Street in P lymouth,  NH. There,  you wi l l  meet PSU Off icer ,  Amanda Hutchins ,  for  f ingerpr int ing.  Then you wi l l
mai l  paperwork and a check to the NH Department of  Safety.  This  opt ion may take 2-3 weeks longer than
Option A to receive results .  P lease use these Option B Detailed Instructions .

Task 2
Submit  the NHDOE CHRC Clearance Appl icat ion (fee $100).  P lease use these detai led instruct ions.

Finally ,
When you receive your Clearance Approval  Cert i f icate in an emai l  f rom the NHDOE, forward the emai l  to
the Holmes Center .  (psu-holmescenter@plymouth.edu)

Note:   You wi l l  need a scan or  picture of your dr iver ’s  l icense (or  other government issued ID)  saved as a PDF
document ( 15MB max) to upload when complet ing your appl icat ion.  Here are instruct ions for  convert ing a picture into
a PDF. Payment by credit  card is  due at the t ime of appl icat ion.

Troubleshooting
You wi l l  not be granted clearance i f  the NHDOS does not receive or  approve your f ingerpr ints .
I f  you did not use the DOE portal  to make your f ingerpr int ing appointment ,  d id you remember to mai l  the
required i tems and payment to the NH DOS?
If  i t  has been four weeks or  more s ince your f ingerpr ints  were sent to the NH DOS and you have not received
your c learance cert i f icate:

Did you check your inbox and spam folder in  case the DOS needs more information from you?
Did you complete Task 2? I f  you don’t  remember paying the $100 fee to the NH DOE, then you need to go
back and do Task 2,  above.
Final ly ,  i f  a l l  e lse fai ls ,  p lease not i fy  the Holmes Center so that we can attempt to ass ist  you.

DECISION POINT I

IMPORTANT:  Do not complete Task 1  unt i l  you are ready to complete Task 2,  because f ingerpr int ing expires after  30
days and wi l l  have to be redone i f  Task 2 is  not completed before then.

This  task begins with f ingerpr int ing.  Choose one of the two f ingerpr int ing opt ions below (fee is  $20.00).

https://www.plymouth.edu/sites/default/files/media/2025-07/option%20a%20online%20portal%20instructions.pdf
https://www.plymouth.edu/sites/default/files/media/2025-07/option%20a%20online%20portal%20instructions.pdf
https://www.plymouth.edu/sites/default/files/media/2025-04/option%20b%20plymouth%20pd%20instructions_0.pdf
mailto:psu-holmescenter@plymouth.edu


FACULTY EVALUATIONS

Request Two (2) Faculty Evaluations

Faculty Evaluations must be submitted from two PSU faculty members with whom you have taken classes. They do not
have to be education professors.

Review the evaluation items (see button below - this is not a letter of recommendation), then thoughtfully choose
which of your professors you will ask. Make requests in person, then follow-up with a thank-you email that includes the
link to the evaluation (below), your student ID#, and certification program/major.

Your professors will rate how often they have observed you displaying the following behaviors in their courses.

Commitment
Accepts responsibility for own academic
performance
Work and/or performance reflect high standards of
achievement for self
Persists when faced with academic challenges
Completes coursework on time
Is punctual for class
Is prepared for class

Holism
Demonstrates understanding of specific course
content in relation to broader subject area
Finds personal connection and meaning to course
content

Experience
Able to apply theoretical knowledge to examples
Takes initiative to expand own knowledge base

Collaboration
Engages effectively in collaborative efforts
Communicates ideas effectively
Communicates respectfully
Seeks clarification and assistance as necessary
Receptive to new ideas and diverse perspectives
Seeks to resolve conflict respectfully and
effectively

Knowledge
Demonstrates understanding of course content
Communicates effectively in writing
Communicates effectively in speaking

Faculty Eval items comedirectly from TeacherDispositions?

DECISION POINT I



DECISION POINT I I

The Internship in Teaching Application serves to notify the Holmes Center that you have completed the prerequisites for
your final internship experience. The application must be submitted one year prior to the internship.

-  The Internship Application

GPA Requirement
FIn order for your internship application to be accepted, your cumulative GPA, including all pre-internship licensure required
courses, must meet the minimum required by your program.

Fall and Year-long Interns - January 30th

Spring Interns - April 15th

The application is online and will be posted under the heading of your internship semester/s on the Internship in Teaching
Overview page as well as the Decision Point II page on the Holmes Center website (plymouth.edu/educator-preparation).

Upon approval for the internship, the Holmes Center will work with program coordinators and partnership schools to confirm
internship placements, set up mentor teacher matches and introductions, and provide university supervisors for each intern. You
will be notified of your placement and match by either your program coordinator or the Holmes Center clinical coordinator, and
then you can proceed to Decision Point III Things are about to get very exciting!!!

Multiple factors are taken into consideration when placing
interns, including:

needs of K-12 partner schools
needs of individual programs and/or accreditation
requirements
university-school partnerships are prioritized first
location of intern’s residence during internship
prior field experience of intern
NH DOE rules for mentor teacher qualifications
intern requests

To ensure candidates have diverse and broad school-based
experiences during their programs, candidates may not
complete an internship in a school that meets any one of
the following:

school(s) where candidate attended
where immediate relative(s) work
where child/children or other immediate relative(s)
currently attend

Partnership Schools
Fortunately, many local schools are eager to host and support
teacher candidates. Mentors are outstanding teachers who
graciously share their wisdom, time, space, and students. 
Feel free to make requests and ask questions regarding your
placement assignment, but understand with gratitude, that
determining your placement requires thoughtful, experienced
consideration for you, your mentor, their students, and even your
peers, program, and  University. Following are some of the local
schools where interns are often placed.

Campton Elementary
Concord Schools
Elm Street Elementary
Gilford Schools
Hill Elementary
Inter-lakes Middle/High School
Laconia Middle & High Schools
Lin-Wood Schools
Merrimack Valley Schools
Moultonborough Schools

Paul Smith Elementary
Pleasant Street Elementary
Plymouth Elementary
Plymouth Regional High School
Newfound Middle & High Schools
Russell Elementary
Sanbornton Central
Thornton Central
Winnisquam High School
Woodland Heights Elementary

https://www.plymouth.edu/educator-preparation/internship-teaching-overview
https://www.plymouth.edu/educator-preparation/internship-teaching-overview
https://www.plymouth.edu/educator-preparation/road-teacher-certification/road-teacher-certification-undergraduate-programs/decision-point-ii


DECISION POINT I I I
Once you have received notification of your placement and mentor teacher, you will begin with the following
requirements.

-  Internship Placement Requirements

CONFIRMATION SHEET
The Internship in Teaching Confirmation Sheet must be submitted before the internship begins. There are sections for the intern,
the mentor, and an administrator from the placement school. Registration for the internship course will be declined by the
Registrar until your completed confirmation sheet is submitted to the Holmes Center which activates the override process. The
confirmation sheet also provides the Holmes Center with information necessary to begin the remuneration process for your mentor.
Submission of the completed confirmation sheet is the responsibility of the intern and can be done simply by emailing a scan or
picture of the completed form to the Holmes Center.

Additional Background Check
Placement schools require background checks before your internship can begin. This is in addition to the criminal records check
you did for the state of NH requirement in Decision Point I. Requirements, including forms and deadlines, vary by school district.
Typically, calling or stopping by the SAU office for your placement school is the easiest way to acquire instructions for this
process.

GPA REQUIREMENT
By the end of the semester preceding your internship, your cumulative GPA must meet the minimum required by your program.

CONFIRMATION SHEET
GPA REQUIREMENT
REGISTER FOR THE INTERNSHIP
SEMINAR I

Meet Your Mentor
Arrange to meet your mentor in-person. Prepare by looking at the school’s website and thinking about questions you have to ask
your mentor. When you meet, you’ll want to introduce each other and talk about the internship. You may want to learn about
professional development and/or work day opportunities happening before your internship begins. Exchange contact information.
Dress professionally for this meeting.

REGISTER FOR THE INTERNSHIP
Register for the internship course as listed in the Academic Catalog. The Holmes Center provides an override so that you can
register for this course once the completed Confirmation Sheet has been submitted. A seminar course for TCAP projects is
required in addition to the internship course. 



THINGS YOU CAN (AND REALLY SHOULD) DO BEFORE YOUR
INTERNSHIP BEGINS:

TAKE YOR SUBJECT-AREA ASSESSMENT/S!
Google yourself! Avoid uncomfortable conversations with administrators by
cleaning up or silencing your socials.
Make sure you are ready to follow the NH Codes of Ethics & Conduct.
Self-evaluate with the evaluation rubric for your program. Think about goals
with which you might start and what you might do to achieve them.
Familiarize yourself with the Internship in Teaching Handbook and its resources. 
Make sure you have the Holmes Center Internship in Teaching page
bookmarked and the curriculum coordinator’s email address saved.
Inspect your wardrobe for teacher-professional attire. Thrift stores and
relatives’ hand-me-downs are inexpensive ways to acquire enough for a week
between washings.
Ask your mentor for curriculum and teaching materials to review.

DECISION POINT I I I -  Internship Placement Requirements

SEMINAR I: PREPARING FOR THE INTERNSHIP
Prior to the start of your final internship, the Holmes Center will host a meeting for you and your peers to explain the ins and outs
of your internship. This includes:

Overview of your internship calendar
Overview of the internship in teaching policies and handbook
Introduction to co-teaching
attendance, dress code, and lesson planning expectations
review of the NH Codes of Conduct and Ethics



DECISION POINT I I I

For NH Licensure, The Ed 500 Administrative
Rule (currently Ed 505.01/Ed 514.01 formerly)
requires each candidate to pass a subject
area content knowledge test when seeking
teacher licensure in any one of the major
areas of concentration in which the NH State
Board of Education has established a passing
score. In 2024, the NH DOE adopted tests
administered by Pearson National Evaluation
Series for teacher candidates to meet the
basic skills and subject-area requirements. At
this time, both the ETS Praxis assessments
and the Pearson National Evaluation Series
assessments are accepted for licensure in
NH. As of July 1, 2025, some licensure areas
that did not previously require assessments
will do so. 

SUBJECT-AREA ASSESSMENTS
Subject-Area Assessments
Subject-Area Testing is not required for graduation or for recommendation for licensure. It is, however, required by
the NH DOE for most licensure endorsements. Teacher candidates should plan and study for their licensure required
subject-area testing (e.g., Pearson, MTEL, Praxis II, Foundations of Reading, etc.), preferably before the internship
semester, while coursework learning will be freshest and so that the licensure process will be optimally efficient after
the internship, making employment available as soon as possible. 

In addition:
You must apply for Degree Conferral, even if you do not plan to participate in the graduation ceremony. If not, the Holmes
Center will not be notified that you have graduated because the Registrar's office won't know that you want to do so. You
will find the information you need to complete your application on the Registrar's Degree Completion, Transcripts, and
Diplomas page.

For more information, please see the table
in Appendix E, visit the Holmes Center
website Subject-Area Assessment pages,
and for the latest updates regarding subject-
area assessment changes, visit the NH DOE
testing requirements page.

Important: If you plan to seek licensure outside of NH, please arrange to meet with the clinical coordinator to explore your
assessment requirement options.

https://www.plymouth.edu/registrar/degree-completion-diplomas
https://www.plymouth.edu/registrar/degree-completion-diplomas
https://www.plymouth.edu/sites/default/files/media/2025-07/NH%20Content%20Area%20Subtests_0.pdf
https://nhdoepm.atlassian.net/wiki/spaces/CHD/pages/193954172/Basic+Academic+Skills+Assessment+BASA+and+Subject+Area+Testing+Information
https://nhdoepm.atlassian.net/wiki/spaces/CHD/pages/193954172/Basic+Academic+Skills+Assessment+BASA+and+Subject+Area+Testing+Information


DECISION POINT IV

TCAP
The TCAP is a common assessment of interns to evaluate preparedness for the classroom.The project entails the planning,
implementation, and analysis of 3-5 lessons which teacher candidates use to demonstrate strategies they will use to make learning
accessible to their students. 

-  The Internship

Successful  internships are bui l t  on a foundation of t rust ing re lat ionships between interns ,  mentors ,
students ,  and univers i ty  superv isors .  Take advantage of the opportunity  to get the most you can out of  your
internship.
Decis ion Point  IV is  out l ined in detai l  in  the Internship in Teaching Handbook  and on the Holmes Center
Internship in Teaching webpage .  Br ief  descr ipt ions fol low.

Resume Workshop
The Holmes Center will host an optional meeting for interns to receive workshopping support on their resumes in preparation for
Seminar II. 

Midterm Evaluations
The mentor teacher and university supervisor will each complete an evaluation of teacher candidate competencies at the midpoint
of the internship. The intern will utilize this feedback to set professional growth goals for the remainder of the internship.

Seminar II: Preparing for Employment
The Holmes Center will host an event for interns to learn about the hiring process. 

Educators’ Career Fair 
The Academic & Career Advising Center and the Holmes Center present a job fair for all students.  Opportunities will include
faculty and staff positions of interest to interns as well as teacher candidates. This is an excellent opportunity to network with
administrators from all over the state. Even those intending to license outside of New Hampshire benefit from this event. Teacher
candidates anywhere along the Road to Certification are welcome and encouraged to attend. Experience working with children is
vital to future educators.

Final Evaluations
The mentor teacher and university supervisor will each complete an evaluation of teacher candidate competencies at the
completion of the internship.

Seminar III: Internship Wrap-Up
The Holmes Center will host an event to debrief and celebrate the completion of internships as well as presenting an overview of
next steps.

Recommendation for Licensure
Once eligible, you will complete your licensure following the DOE application process.

https://www.plymouth.edu/sites/default/files/media/2025-08/Holmes%20Center%20Internship%20in%20Teaching%20Handbook%20for%20Undergraduate%20Students%2025-26.pdf
https://www.plymouth.edu/educator-preparation/internship-teaching-overview
https://www.plymouth.edu/educator-preparation/internship-teaching-overview


I f  you wi l l  be seeking l icensure outs ide of NH,  make an appointment to meet with the Holmes
Center Cl in ical  Coordinator to explore the requirements there and work on a plan for  l icensure.

The NH l icensure process wi l l  be explained for  you at Seminar I I I .

CREDENTIALING HELP DESK
KNOWLEDGE BASE

BEYOND DECISION POINT IVLICENSURE IN NH

Click the image

for Holmes Center

professional

development

offerings.

Keep in Touch!
Please,

https://nhdoepm.atlassian.net/wiki/spaces/CHD/overview
https://nhdoepm.atlassian.net/wiki/spaces/CHD/overview
https://www.plymouth.edu/educator-preparation/internship-teaching-overview/nh-doe-licensure-requirements
https://www.plymouth.edu/educator-preparation/opportunities-k-12-schools-educators
https://nhdoepm.atlassian.net/wiki/spaces/CHD/overview
https://nhdoepm.atlassian.net/wiki/spaces/CHD/overview


Find the live document at:
https://www.plymouth.edu/sites/defa
ult/files/media/2025-
02/acceleration-for-transfer-and-
major-change-students.pdf

APPENDIX A

https://www.plymouth.edu/sites/default/files/media/2025-02/acceleration-for-transfer-and-major-change-students.pdf
https://www.plymouth.edu/sites/default/files/media/2025-02/acceleration-for-transfer-and-major-change-students.pdf
https://www.plymouth.edu/sites/default/files/media/2025-02/acceleration-for-transfer-and-major-change-students.pdf
https://www.plymouth.edu/sites/default/files/media/2025-02/acceleration-for-transfer-and-major-change-students.pdf


DECISION POINT III
PLACEMENT CONFIRMATION
AGREEMENT

SEMINAR I

SCHOOL DISTRICT BACKGROUND
CHECK REQUIREMENT

GPA CHECK

REGISTER FOR THE INTERNSHIP

DECISION POINT I

CANDIDACY APPLICATION

BASA TESTING REQUIREMENT

FACULTY EVAL 1

CRIMINAL HISTORY RECORD CHECK

DOE EIS ACCOUNT

DECISION POINT IV
TCAP

MIDTERM EVALUATIONS

SEMINAR II

EDUCATORS’ CAREER FAIR

FINAL EVALUATIONS

DECISION POINT II

INTERNSHIP APPLICATION

GPA CHECK

C H E C K L I S T S
Make your way through each section,  and tick the checkbox for each statement once the task has

been completed.

T H E  R O A D  T O  T E A C H E R  L I C E N S U R E

READING
MATHEMATICS
WRITING

FACULTY EVAL S

FINGERPRINTING
CLEARANCE APPLICATION

APPENDIX B

SEMINAR II I

RECOMMENDATION FOR LICENSURE



DECISION POINT I  CHECKLIST

APPENDIX B.2



NH CODES OF ETHICS AND CONDUCT FOR EDUCATORS

APPENDIX C

Contents of  the Code of Conduct for New
Hampshire Educators

Ed 510.01  Pr inciple 1  -  Responsibi l i ty  to the Educat ion
Profess ion and Educat ional  Profess ionals
Ed 510.02 Pr inciple 2 -  Responsibi l i ty  to Students
Ed 510.03 Pr inciple 3 -  Responsibi l i ty  to the School
Community
Ed 510.04 Pr inciple 4 -  Responsible and Ethical  Use
of Technology
ED 510.05 Duty to Report

Final  Vers ion -  State Board Adoption,  November 8,  2018

Contents of  the Code of Ethics for New
Hampshire Educators

Pr incipal  I  -  Responsibi l i ty  and Commitment to
the Educat ion Profess ion and Col leagues
Pr incipal  I I  -  Responsibi l i ty  and Commitment to
the Student
Pr incipal  I I I  -  Responsibi l i ty  to the School
Community
Pr incipal  IV -  Responsible and ethical  use of
technology as i t  re lates to students ,  schools ,
and other educat ional  profess ionals

Final  Vers ion -  State Board Adoption,  June 13 ,  2018

From the Code of Ethics for New Hampshire Educators Statement of  Purpose:
A New Hampshire educator is  entrusted by the state and the publ ic with a responsibi l i ty  to teach
New Hampshire ’s  chi ldren the sk i l l s  and model  the values that wi l l  make each chi ld a
knowledgeable,  capable,  and engaged member of a democrat ic society.  The educator accepts the
responsibi l i ty  to pract ice with in the educat ional  profess ion according to the highest  ethical
standards and aspires to cont inuously  and consistent ly  make decis ions which are,  f i rst  and
foremost ,  with in the best  interests  of  the student.  

The New Hampshire State Board of Educat ion on Nov.  8 ,  2018,  approved the Educator Code of Conduct ,
fo l lowing the approval  of  an educator Code of Ethics in June 2018.  This  combined set of  ru les and procedures is
not in  response to any one ci rcumstance or  incident ,  but are designed to bui ld on the high standards of the
state’s  educators ,  e levate the educat ion profess ion,  and provide guidance to educators.  The NH Codes of
Conduct and Ethics apply to al l  educators in  NH,  including col lege students in f ie ld work and internships.  Read
and fami l iar ize yourself  with these documents.

I t  i s  important that you read,  understand,  and fol low the codes of ethics and conduct as both a teacher
candidate and an intern.  The fu l l  documents are located on each Decis ion Point  page,  and Internship in
Teaching page  (with in each internship semester)  as wel l  as on the Educators page of the NH DOE website .

https://www.education.nh.gov/sites/g/files/ehbemt326/files/inline-documents/code_conduct.pdf
https://www.education.nh.gov/sites/g/files/ehbemt326/files/inline-documents/code_ethics.pdf
https://www.plymouth.edu/sites/default/files/media/2023-04/code-ethics-nh-educators.pdf
https://www.plymouth.edu/sites/default/files/media/2023-04/code-ethics-nh-educators.pdf
https://www.plymouth.edu/educator-preparation/road-teacher-certification/road-teacher-certification-undergraduate-programs
https://www.plymouth.edu/educator-preparation/internship-teaching-overview
https://www.plymouth.edu/educator-preparation/internship-teaching-overview
https://www.education.nh.gov/educators
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SHARING ROLES

CO-TEACHING
STRATEGIES

One Teach,  One Observe
One Teach,  One Ass ist
Stat ion Teaching
Paral le l  Teaching
Supplemental  Teaching
Alternat ive of Different iated
Teaching
Team Teaching
Content Integrat ion Teaching

8

Co-Teaching is defined as
two teachers working
together: sharing the
planning, organization,
delivery, and assessment
of instruction as well as
the physical space.

For more information read this  article  that  summarizes six  models  of  co-teaching.
Watch the video  (about 1  hr)  for  a  comprehensive introduction to co-teaching.   Source:
Academy of  Co-Teaching and Collaboration:  The Co-Teaching Foundational  Workshop.

WHAT IS CO-TEACHING?

reduced student/teacher rat ion
enhanced abi l i ty  to meet students ’  needs
ful l  use of mentor ’s  exper ience and
expert ise
consistent c lassroom management
greater student part ic ipat ion and
engagement
enhanced col laborator  sk i l l s
increased instruct ional  opt ions for  students 

WHY CO-TEACHING?

APPENDIX E

https://www.understood.org/en/articles/6-models-of-co-teaching
https://mediaspace.plymouth.edu/media/Co-Teaching+Explained/1_czac83ft


HOLMES CENTER TERMINOLOGY

Clinical Coordinator The clinical coordinator, Vicki Kelly, oversees the Road to Teacher
Certification and the Internship in Teaching for all teacher candidates.
Besides Orientation and Seminar I presentations, she holds Q&A sessions and
office hours for teacher candidates working on Decision Points.
Appointments can be made at https://calendly.com/vickikelly/office-hours.

Faculty Coordinator Each teacher licensure program is led by a faculty coordinator who leads the
program’s faculty team and oversees program requirements Appendix D lists
faculty coordinators.

Licensure Officer The Holmes Center’s director, Brian Walker, is the person who recommends
interns for licensure upon completion of graduation and all requirements.

PEPP Professional Educator Preparation Program (at an institute of higher
education such as PSU)

APPENDIX F

Here are a few terms that may not be clearly explained in the previous pages.

Please contact the clinical coordinator for suggested additions to the next Teacher Candidate Workbook edition.

https://calendly.com/vickikelly/office-hours


CONTACT LIST & 
EVALUATION RUBRIC PDF LINKS

E L E M E N T A R Y  E D U C A T I O N
Joey Rino, Faculty Coordinator

E N G L I S H  E D U C A T I O N
Kenneth Logan, Faculty Corrdinator

A R T  E D U C A T I O N
Erin Sweeney, Faculty Coordinator erin.sweeney@plymouth.edu

M U S I C  E D U C A T I O N
Harmony Markey, Faculty Coordinator

Jsrino@plymouth.edu

P H Y S I C A L  E D U C A T I O N  &
H E A L T H  E D U C A T I O N

Irene Cucina, Faculty Coordinator

S O C I A L  S T U D I E S  E D U C A T I O N

kenneth.logan@plymouth.edu

hgmarkey1@plymouth.edu

icucina@plkymouth.edu

kelsie.eckert@plymouth.edu

Brian Walker, Director
Vicki Kelly, Clinical Coordinator
Valerie Comeau-Palmer, Office Coordinator

bfwalker@plymouth.edu
vacomeaupalmer@plymouth.edu
vicki.kelly@plymouth.edu

H O L M E S  C E N T E R

Kelsie Eckert, Faculty Coordinator

Simply cl ick on the program name to access the competency Evaluation Rubric

APPENDIX G

https://www.plymouth.edu/sites/default/files/media/2025-10/Elementary%20Education_0.pdf
https://www.plymouth.edu/sites/default/files/media/2025-10/English%20Education_0.pdf
https://www.plymouth.edu/sites/default/files/media/2025-10/Art%20Education_0.pdf
https://www.plymouth.edu/sites/default/files/media/2025-10/Music%20Education.pdf
https://www.plymouth.edu/sites/default/files/media/2025-10/Physical%20Education.pdf
https://www.plymouth.edu/sites/default/files/media/2025-10/Health%20Education.pdf
https://www.plymouth.edu/sites/default/files/media/2025-10/Social%20Studies%20Education_0.pdf
https://www.plymouth.edu/educator-preparation
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